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JOB DESCRIPTION FOR RESIDENT CAMP 
ASSISTANT KITCHEN MANAGER

PURPOSE:  To assist in the preparation of and serving all camp meals in compliance with GSUSA, NYDOH, OSHA and ACA standards and regulations.

ACCOUNTABLE TO:  Kitchen Manager

JOB QUALIFICATIONS/REQUIREMENTS:

· Willingness to abide by the policies and practices of the Girl Scouts of Northeastern New York, Inc. 
·  Preferred 21 years or older. 
· Experience in quality and quantity cooking and food managing.
· At least 2 + years of experience with food preparation for large groups.
· Ability to meet deadlines and handle stressful situations.
· Must have sound judgment in anticipating and preventing accidents, and act calmly and quickly during emergencies.
· Certified Sex Offender Registry and criminal background checks will be conducted. 
· Demonstrated the ability to guide/supervise children and adults.
· Desire and ability to work with and relate to children and adults in an outdoor environment.
· Prior camp experience and/or interest in the Girl Scout Camping program helpful. 
· Willingness to place the needs of girls and camp above personal desires.
· Good health and stamina necessary to work in the camp setting.
· The acceptance of irregular work hours.
· The acceptance and understanding that employment is at a resident (overnight) camp.  








PRINCIPAL JOB RESPONSIBILITIES:

1. Assists the Kitchen Manager with preparation and serving of all meals on time.  

2. Assumes the responsibilities of the head cook in his/her absence.

3. Assists in maintaining inventory of supplies.

4. Supervises storage of kitchen equipment.

5. Assists in filling cookout requests.

6. Reports any accidents promptly to the Camp Director and Health Supervisor.

7. Ensures the proper use and care of all equipment.

8. Lead by example. Motivate and encourage staff to ensure the campers well-being, fun and happiness. 

9. Emphasize safety.

10. Assist in conducting and submitting a final inventory all supplies within designated program area(s). 

11. Will live in a tent/cabin unit and assist the other unit staff members with all unit program and supervision of campers. (female staff only). 

12. Required to stay on the property during hours of operation and provide program coverage during weekend events.  

13. Follow all ACA, GSUSA, OSHA and NYSDOH standards and regulations.

14. Participates in all aspects of camp including pre-camp, open house and post camp.

15. Attends staff meetings when scheduled/necessary.

16. Apply behavior management techniques to conflicts with children when necessary.  Report incidents and accidents to supervisor immediately.

17. Report suspected child abuse to supervisor immediately.

18. Accepts other responsibilities as deemed necessary by the Kitchen Manager/ Camp Director. 




ESSENTIAL FUNCTIONS:


· Assist the campers in emergency situations.

· Lift 35 pounds.

· Possess strength and endurance required to maintain constant supervision

· Demonstrate sensitivity to the needs of campers.

· Demonstrate enthusiasm, sense of humor, patience, self control and ability to adapt well to changing situations.

· Participate in structured and unstructured activities.

· Accept and follow directions both in verbal and written form.

· Provide excellent customer service to other staff members, campers, parents and visitors to camp.
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